Duties of the Director of Certification
	Item
	Detail
	Time of year

	Exam Preparation
	Provide and/or coordinate review courses/mock exams for chapter members preparing for the CISA, CISM and CGEIT Exams.

	Annually, or semiannually; based on need


	Notifications to Members
	Provide Chapter members with information regarding exam registration deadlines and training (exam prep) events.

 
	Semiannually.

	Promotion of ISACA Certifications at events.
	Promote ISACA’s certifications through presentations at various events.
  
	As needed, when events are held.

	Respond to Member Inquiries
	Provide information to chapter members relating to certification.  Refer members to other resources.

	As needed. 

	Board Meetings
	Attend meetings and assist in other Board initiatives when needed.
	Monthly, not less than quarterly


