Duties of the Vice President for Education
	Item
	Detail
	Time of year

	Board Contact Information
	Provide contact information to Web Designer for posting on organization web site.
	Start of the new year – shortly after the general election results

	November Training
	Arrange a one or two-day training session in November.  The topic should be of interest to our members and provide them with an opportunity to earn required CPEs.
	Begin planning in early September and finalize by the end of September to allow time for promoting event.

	Technology  Conference
	In conjunction with IIA (Institute of Internal Auditors) arrange a one-day technology conference.  The topic should be timely relative to current technology issues related to auditing activities. 
	Begin planning in early October and finalize by the end of November to allow time for promoting event.


